Opportunity Owner vs. Staff Access

This guide provides a detailed description of the Opportunity Owner and Staff Access. The location of these
features can be found within an opportunity.

Within the opportunity there are two titles to point out: Opportunity Owner and Staff Access.
e Opportunity Owner: The owner is automatically assigned as the creator of the volunteer opportunity; an

owner can be reassigned after creation if desired.
o The opportunity owner is the only person who has access to edit the opportunity until they

designate staff access.

o Staff Access: Designated individuals granted read or write access to selected opportunity by the

opportunity owner.
o Onlythe opportunity owner is able to grant read or write access to a staff member.

When you first arrive within the opportunity, you will see the opportunity owner. The creator of the opportunity is
automatically designated as the opportunity owner, if you wish to change the opportunity owner, please see the
related articles above.
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Under the sub tab in the opportunity, you will see "Staff Access." This is where the opportunity owner is able to
grant individuals read or write access, if you wish to desighate staff access, please see the related articles above.
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